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The Kerala State Homoeopathic Cooperative Pharmacy (HOMCO), a co-operative
society functioning under the AYUSH Department, Govt. of Kerala invites Expression of
Interest from firms registered under ICAyICMAI/any other professional agencies for the
retainership for accounting work for the financial year 2026-27. The EoI shall be submitted on
or before 20.07.2026 at 5 pm in sealed envelope at mentioned address.

Minimum Elieibilitv Criteria

The firm should be in existence for a minimum of 5 years as of lst January 2026.
The firm must have minimum 5 years of experien.. in dutu entry and conversion to
accounting software in a co-operative institution with an annual turnover exceeding (30
crores.
The firm should have a functional office in Alappuzha District.
The firm must provide at least two full-time accounting staff who will be stationed at
HOMCO. Frequent changes in the assigned personnel will not be entertained.

Scope of Work

1. Data ionversion and maintenance of accounts in accounting softw are (e.g.,Tally or
equivalent).
Bank account reconciliation on a regular basis.
Timely filing of GST returns, including:

o GSTR-7 by the lOth of every month
o GSTR-I by the l lth of every month
o GST TDS and TCS received by the 20th of every month
o GSTR-3B by the 20th of every month (post reconciliation with Tally and GSTR-

2B)
o GSTR-9 (Annual Return) within the applicable statutory deadline

Electronic payment of taxes and duties as required under various Acts.
Computation and remittance of Tax Deducted at Source (TDS) under various heads.
Filing of quarterly TDS returns.
Preparation and issuance of statutory forms, such as Form l6 and Form 16A.
Provide written financial opinions and remarks on the financial stability and credibility of
firms HOMCO intends to do business with, particularly during tenders and agreement
processes.
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ACCOUNTING WORK



9. Advise Prcparc and ;rrovidc rcmarks on any financial mattcr pcrtaining to FIOMCO,

incltrrling brrrlgctinu. corlpliancc. lund llow. ar,rclit readittess. Iinancial planning.

l;inancial Viability Statcment ctc.

10. Support tlrc managenrcnt by providing rclcvant financial rcports or inlbrrnation, and by

clarifying accounting mattcrs cluring AC Meetings or as ancl when rcqtrired.

11. Undertaking any othcr accounting or compliancc-rclated work ers mty bc requircd ttnclcr

prevailing laws, govcrnment notifications, or regulatory dircctions applicable to I IOMCO

during thc term of agrrccmcnt.

Note: Any a<lclitional out-ollscopc charges (e.g., cottsultancy by'qLralilied prol-:ssionals, adclitional

staff deploymcnt, or spccial assignmcnts) shoulcl bc clearly indicatcd r.vith ratcs in the proposal.
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Gencral Conditions
. IIOMCO tcscrvcs thc right to lcccpt or rc.icct any or all proposals, ancl/or cancel thc entirc

[rOI proccss, without assigning any rcason whatsocvor.
. fhe dccision ol'th<; Marraging Diroctor, IIOMCIO, will bc lrnal ar-rd binding on all metttcrs

related to this'I'cndcr.

Latcst lrirm Constitr-rtion Certificate issuccl

by ICAI/othcr regr"rlatory ar.rthoritics.
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